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To log in, click on the logo or go to… 

myhrportal.greenemployee.com 

Use your Fitzgibbon email address and the password you 

created. 

How to upload your Wellness Form 

Click on “New Document” 

Type “Wellness” in the Document Name 

field or use the arrows at the bottom of the 

window to locate the “Health Insurance 

Wellness Form”, then click “Start” located 

to the left of the document name. 

Save your completed wellness form (signed by you and your doctor) as a PDF on your computer in a location you can find it later. 

Click on Documents, then HR Documents 

http://myhrportal.greenemployee.com/
https://www.greenshadesonline.com/SSO/EmployeeApp/#/company/myhrportal/login


Click on “Browse” to locate 

the Wellness PDF you saved 

on your computer earlier. 

When you locate the 

PDF, double-click on 

it to upload to the 

portal. 

When you have uploaded the document, 

type your name in the signature line. 
Click “Sign”. 


