How to uploa

d your Wellness Form

Save your completed wellness form (signed by you and your doctor) as a PDF on your computer in a location you can find it later.
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Click on “New Document”

Below are the current documents in your employee folder.
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Choose a document from your electronic document library and click Start. Type Wellness” in the Document Name
field or use the arrows at the bottom of the
Document Name Description

window to locate the “Health Insurance
Wellness Form”, then click “Start” located

e b i to the left of the document name.

Please complete only P* e 1 of your

Complete this forr u would like
Enroliment Per’* . (25 days after start

Employees .arolling in the Employee
J 7 J
Non-W

PI-

aess benefit. Print this form
.& click on the link “Complete thd

~omplete this form if you would like
review the Transfer Policy on the Emp|
To be completed by all new employe

Complete this form if you would like

Complete this form if you would like
tid=2628mtid=220

Go to page 2



http://myhrportal.greenemployee.com/
https://www.greenshadesonline.com/SSO/EmployeeApp/#/company/myhrportal/login

Click on “Browse” to locate
the Wellness PDF you saved
on your computer earlier.
When you locate the

Hospital

PDF, double-click on
it to upload to the
portal.

Employee Home HR Profile Pay History ~ Benefits Documents ~
Create New Document
My Documents
Your HR department has required you to upload 2 file and electroncally sign this Health Insurance Wellness Form' /
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Signature

Name: Bethany Kreise
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When you have uploaded the document,
type your name in the signature line.

Click “Sign”.




