
Step 1: Log into your myHRPortal using your Fitzgibbon email address and password  

  

 

 

 

Step 2: Click on the “Documents” tab (be patient, it takes just a second to load) 

 

 

 

Step 3: Locate your Health Insurance Wellness Form (tip: use the “Page Size: All” to view all docu-

ments located in your personnel file). 

Step 4: Click “View” 

 

 

 

 

 

Do you have my wellness form? 

Continued on next page….. 



Do you have my wellness form? 
continued 

 

 

 

Step 5: Is your last physical examination date between December 1, 2018 and December 9, 2019?  

 If so you are good to go! 

 If not, this is an old wellness form and you still need to turn your form in by December 9, 2019 

  to get the discount for 2020. 

 

Don’t see your wellness form? This means HR has not received your form. Contact your  

provider to complete your wellness form. You can upload competed forms to your myHRPortal, 

email them to Human Resources staff, fax them to (660) 831-3318, or deliver them to HR directly 

(slide under the door if after office hours).   


